
Month by Month: Building
a Strong Literary/Arts Magazine

• Gathering a quality staff
• Procuring submissions 
• Partnering with the Art Department
• Teaching InDesign and Layout
• Creating a “Buzz” in the larger community

1. newspaper coverage
2. online website
3. end-of-the- year launch at a local bookshop 

                                                                           email: amy@billscott.com
    

                                                                                          

mailto:amy@billscott.com




Informational Meeting and Sign-up list for interviews with Editor or Sponsor 
September

Each potential staff member is interviewed by either the editor-in-chief or the sponsor at lunch or after school.  
He/she  must provide teacher recommendations, GPA’s, and portfolios of writing and/or art.  The applicant must also 
explain the specific criteria he/she would use to judge creative endeavors.   All accepted staff have to agree to stay 
after school every Wednesday from 2:45  to  4:00 p.m. and for two full weeks in April. 



New 2015 staff  join existing members for a group photo 
October 



POSTERS     School Website with Electronic or Handwritten Submissions

October Generating magazine recognition and soliciting submissions 



November 

Staff visits every English class during a one-week period where they explain the 
submission process and hand out business cards to interested students. 



Bulletin Boards & Award Plaques

Position Boards in 
high traffic areas.

   These are placed 

. Outside the office

. By the Elysium door

. In the English Wing

November 



Hand Written Submissions 

Instruction Sheet 

Online Submissions 

Submissions November 



Spot Ads for School’s Closed Circuit TV 

December 



Terms to Know:
1. Spread:     facing pages that work together as one visual unit.

2. Element:   Each component on the page is called an element: the teaser, folio, title, graphic,  text,etc. 

3. Visual Weight:  darker, more dense elements weigh more and help create balance on  page

4. Grey Space:  Black print on white page. If there is too much text on a page it is visually boring. 

or

Drop quote

Teaching The Basics of Spread Layout December 



Learning InDesign: Manipulating columns, images, and texts 



The entire staff is given a folder on their computer desktop that contains images.  After a brief lesson on creating columns 
and inserting and wrapping objects, they must each create one original design.  The text is just placeholder. At the end of 
this session, all projects are displayed on the overhead and students are asked to comment on the respective designs. 



December 



Creating a Cohesive Design that flows through your Cover anD opening pages









January 

After an initial general meeting, staff breaks up into art, lit, and layout



January 
Lit staff reads in isolation before assembling to discuss in mass 



  January 

  through

  March 



April 

Once selections 
for art & writing 
are complete, 
all staff match 
art to writing.

The editor-in-
chief assigns 2 
or 3 spreads to 
each staff 
member.

Later after the 
spreads have 
been created 
and printed, 
editors acting
on their own,
decide the 
order of the 
magazine.



April 
Elysium staff attend art department gallery 
shows.  This further encourages the 
marriage of art and literature and 
frequently gives the staff a chance to 
discover new work and talk in person to 
the artists. 



May Mr. Scott McKinley, art teacher, artist, and writer, speaks at our end of the year function.   
His art classes critique our spreads before they go to press. 



The contents of a literary/art magazine need not be limited to prose and poetry; it can also be richly expanded with interviews of artists, writers, athletes, and 
singers as well as human interest stories, sheet music, architecture, political commentary, fashion, & cartoons. 



Featuring an artist’s work gives the viewer a more complete idea of his/her concentration and artistic philosophy. 





This young writer captures the thrill of attending President Obama’s inauguration and was lucky enough to 
be filming as the President and the First Lady emerged from the limousine to walk amongst the crowd. 



This piece won first place in the 2006 CSPA Gold Circle Awards for poetry. The writer, Martine Powers, is now a Journalist and 
Research Fellow In the Fulbright Program. 



“Colored Mirrors”
was penned 
following 9/11.  It 
is a reminder that 
intolerance 
creates hated and 
violence on both 
sides. 



Fashion displays can be rich in creativity, texture, and varied materials 



Two Elysium staff members interviewed a former Elysium editor-in-chief who has become a major
force in the world of jazz.  Here she defines and discusses the role of contemporary jazz.



Not everything has to be 
serious.  Alina Balaguero 
won 1st place in the M23 
cartoon category from 
CSPA Gold Circle Awards. 
She created this 
humorous strip after a 
disastrous cycling 
confrontation with a bee. 



Art takes many
forms. Here two 
students share 
their architectural
designs. 



Jiwen, a student in the Visual and Performing Arts, penned this original composition which we printed in the magazine. 
Elysium created a link online to hear it and a quartet performed it at our annual end-of-the-year launch at Books & Books. 



The “story” of your 
school Is not just the 
students but also
the teachers, 
administrators, 
lunch room, security, 
and custodial staffs.
Here Hannah 
interviews our beloved 
head custodian, 
Gonzalo Guerra, who 
decided to retire to 
care for his wife 
suffering from 
Alzheimer's. Hannah’s 
interview won a 2012 
CSPA Gold Circle. 

Human Interest 



Professional Printers:    Shopping Around 

1st of May 

To save money, shop around for a good commercial printer.  For the 
same print job with the same specs, bids ranged from $3,500 to 
$8,500 for a 124- page full color magazine.  If you can deliver your 
pages in separate PDF’s labeled clearly by page number and ready for 
print, that saves them a lot of time and trouble.  Provide a mock-up 
book so that they can easily see how the magazine will progress and 
deliver the files on a pen drive. I prefer to work with a local printer 
rather than send my files off electronically. There will always be 
mistakes, and it is easier to make a stop to the printers and visually 
discuss the proofs than communicate online. Once the proofs have
been checked and all corrections made, the printer should be able
to complete your job in 3 or 4 weeks. 



May 

Near the end of 
May when the 
magazines arrive, 
we make an 
announcement 
and post flyers 
around the 
school informing
students that the 
books will be 
available at lunch 
on a particular 
day – first-come-
first served. 



May 

Within the 
publication
room, students
must sign for
their free copy.

All published
artists, writers,
& staff members
have a copy set
aside for them.  



May 



Since 2005 we have had several websites.  Finally we decided to consolidate each year into one page. This was our first 
website. You will need a student webmaster however that has time to keep this up.  This is not always feasible.  



Here is our second website before we settled on a single page template for our new issues. 



The Elysium Website features downloadable PDF Magazines,  staff pictures, and magazine and student awards 



Notifying the Press:  Getting Coverage of your End-of-Year Gala 



The 
bookstore 
hosting 
your gala 
usually has 
an online 
calendar of 
events. You 
can create
community 
interest 
ahead of 
time and 
reach an 
audience 
outside of 
school.



This tri-fold brochure can serve both to advertise your end-of-year-gala and as a program for the actual event. 





Individual artists discuss their respective 
body of works.



Live performances of music and dramatic readings of accepted literary works enhance the end-of-year gala.  If you film 
them, these pieces can be enjoyed by a larger audience over time on the web. 







June after school closes

Bringing accolades to your magazine and consequently to your school 
and community is essential. CSPA is the only one of the three 
organizations listed above that recognizes individual student talent in 
the form of Gold Circle Awards in addition to the overall Crown 
awards.  The specific critique you will receive from CSPA or NSPA is 
also a valuable way to start the next year with a vision of what you 
want to continue and to possibly change. NCTE’s PRESLM program is 
the least expensive of the three professional memberships, but their 
evaluations are similar to that of CSPA and NSPA. No specific remarks, 
however, are included with their ranking.

Submit your magazine to any or all of the three professional organizations below.  
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